Annapolis Valley

Regional Centre for Education
Working Together for Students

As part of the Annapolis Valley Regional Centre for Educations efforts to keep our information systems secure and up to
date we will be retiring the use of @staff.ednet.ns.ca email accounts effective July 31, 2018.

If you need to complete the process to migrate your @staff.ednet.ns.ca email account to a @gnspes.ca email account
please refer to the steps outlined below. You can also contact the Helpdesk for support migrating your account.

Once you have migrated your account please make your contacts aware of the address change and update your email
address in any subscriptions, services or web sites that you are a member of.

Helpdesk:
techsupport@avrsb.ca
4674 (902-538-4674)

helpdesk.avrsb.ca

Migrating @staff.ednet.ns.ca or @nspes.ca email accounts to @gnspes.ca

- Goto https://selfservice.gnspes.ca/passwd.html
- STAFF - #1 Activate & Synchronize existing accounts on all servers. Enter the Username and Password of your
@staff.ednet.ns.ca email account.

- Success on this form will give you access to your new @gnspes.ca account.
- Login to your @gnspes.ca account at https://gnspes.ca.
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Please enter your email and password

Login to your Google Apps for Education account by entering your email and password below.

2 Emall |ismith@gnspes.cal | Login
ot

U password | sssssees |

Need Help
Accessing your account: Student, Teacher/Staff, or EECD
Change or retrieve your password

Don't know your email? Go here

For more information, go to the Google Apps for Education provincial site

- Username is your full email address (including @gnspes.ca) i.e. jsmith@gnspes.ca
- Password is the password in the previous step.

This should open up the google page, with icons for MAIL, DOCS, etc. The employee’s name should be at the top left
hand corner  jsmith@gnspes.ca

Fo—
Google Apps for Education

Nova Scotia Public Education System | ose

Mail Drive Sites Calendar Groups Classroom Synergyse
M & = = aJa
Getting Started

Welcome to AVRSB.
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The next step is important if you would like to move your existing @staff.ednet.ns.ca email messages to
your new @gnspes.ca account.

Beside their name at the top is a down arrow. Click on the arrow and another window/square will open. (I have used my
account for display purposes) Under the name in BLUE is My Account — click —another window ....

~
— -

This account is managed by gnspes.ca

rEducation e
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Sites Calendar Groups Classroom Synerg SoCecony S
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Getting Started
My Account

GM@K’H

Welcome, Matthew Henshaw

Control, protect, and secure your account, all in one place

My Account gives you quick access to settings and tools that let you safeguard your data, protect your privacy, and decide how your information can make Google
services work better for you

ﬂ Sign-in & security > < Personalinfo & privacy > Q Account preferences >

Adjust account settings, like payment methods,
languages, & storage options.

Manage your visibility settings and the data we use
to personalize your experience.

Cantrol your password and Google Account
access

Signing in 1o Google

Device activity & security events Contacts

Apps with account access

A Security Checkup

¢ P Protect your account in just a few
=l minut wing your security
= settings ctivity

GET STARTED

Ads Settings

Control your

Coordinat

Your personal info

Manage your Google activity

content

Privacy Checkup

Take this quick checkup to review
Important privacy settings and adjust
them to your preference

GFT STARTED

or of

121 Orchard Street

Payments

Purchases, subscriptions & reservations
Language & Input Tools

Accessibility

Your Google Drive storage

Delete your account or services
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Under Sign-in & Security click on Apps with account access (third one). This is the next window.

1 a:oe e

Activity controls * Protect your account in just a few minutes by reviewing your security settings and activity.

~

My Account Sign-in & security

Manage your account
access and security
| sign-in & security SettlngS

Signing in to Google

Welcome

Device activity & notifications ‘Your Google Account is protected by the most advanced
online security. Keeping these settings up-to-date

Connected apps & sit
onnected apps & sites safeguards your account even more.

Personal info & privacy

Your personal info T
A Security Checkup

Ads settings
GET STARTED

Account overview

Fantral unir rantant

- Scroll down to the bottom
- Set ‘Allow less secure apps’ to ON if it is OFF, use the mouse to slide it over to ON This will allow the
employee to migrate their email.

My Account Sign-in & security

Welcome

I Sign-in & security
signing in to Google Saved passwords

Device activity & notifications You have no synced passwords.

Connected apps & sites
LEARN MORE

Personal info & privacy
Your personal info

Activity controls

Allow less secure apps: ON — N ]

Some non-Google apps and devices use less secure sign-in technology, which
could leave your account vulnerable. You can tumn off access for these apps
(which we recommend) or choose to use them despite the risks.

Ads settings
Account overview

Control your content

Account preferences
Language & Input Tools

Accessibility v

- Scroll back up to the top, click on the down arrow and Sign Out of the account.
- Gobackto https://selfservice.gnspes.ca/passwd.html and under STAFF choose #4.
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- Fill out the form with the requested information. Be sure to include the full email address (@staff.ednet.ns.ca /
@gnspes.ca)

- This step will move existing email messages from your old @staff.ednet.ns.ca account to your new @gnspes.ca
account. It may take up to a day for all of your mail to migrate to your new @gnspes.ca account.

Google Appsfor Education

Nova Scotia Public Education System .

MB GGERER

Step One - Fill in userids and passwords.
Do not use Student Number or Employee Number

Imap must be enabled on your accounts. This includes your Google account if migrating therel
Use full email addresses i.e. bob@nspes.ca

If migrating to an @gnspes.ca account, please enable 'Allow access for less secure apps' at htips://support.google.com
faccounts/answer/6010255

From Full Email Address: iismith@staff.ednet.nsc;i@staff.ednet_ns.caf@nspes_ca
From Password: |uu soee Password for above account.
To Full Email Address: lismith@gnspes.ca @gnspes.ca/@sepne.ca

To Password: |c secscoel Password for above account.
Forward old e-mail to new account?:[¥ Add rules to auto-forward e-mail to GNSPES_CA domain

Continue |
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